e

EIGHTEENTH JUDICIAL CIRCUIT
SEMINOLE COUNTY
CIVIL/FAMILY DIVISION L

ADMINISTRATIVE
POLICIES AND PROCEDURES
GUIDELINES

JUDGE LINDA D. SCHOONOVER
(as of 01/26/2012)




INDEX
GENEral REUINBIMIBILS. ...ttt e ettt e e et e e e e et 3
Pro s LitIgants. .. ... e e 3
Counsel and Prose LIitigants.............ooo i 3
Acquiring Hearing time. .. ... e 4
Howto Usethe JACS System. ... e e, 4
Short Matters/Ex Parte Hearings.............coooii i e e, 4
Matters not requiring a Hearing time................o 5
Scheduling Time Certain Hearings. .. ... v e, 5
Hearing NOtCES. .. ... e e 5
TimMe Limitations. .. ... ... e e 6
Evidentiary Hearings/providing Court Reporters.....................ooo i e, 6
Telephonic Hearings (NON-evidentiary)...........coooo i e e e 6
Hearings Requiring more than one hoUr.............coo oo e e, 7
EMergency HEaMNGS. .. ..ot e e e e 7
Motions/Orders:
MotioNSs for Con et .. e, 7
Motion to Dismiss/Strike/Summary Judgment................coooi i 7
Discovery Motions and Motions to Compel..........c..ccccoiiiiiiici e e B
Motion to Withdraw as COUNSEL. ... e e e, 8
Motion Rehearing/Reconsideration...........c..ooooi i e e 8
Legal Memoranda and Citations... ... e e 8
Orders and Rulings of the Court... ... e e 9
ObjJections t0 OFerS. .. ... ..o e e e e e 9
Orders without prior ruling of the Court.............cooii e, 10
OPPOSING SIAB/PIO SB...... it e e e e e e 10
Motions for Protective Orders/Cbjections during depositions.........................ooviiiiiii i, 10
MOLIONS I LIMINE. ... 10
Motions Regarding Compulsory Medical Exams..................cooi i i e 10
FOBCIOSUIES . .. ... e e e e e e e e e e 10
Uncontested Final Judgments submitted by mail...................oocooi i 11
Pro Se LtIgants. .. ... 1
Form of Final JUdgments. .. ... e e e 11
Temporary Relief for Family Cases................coooiiiiiiiii e e 12
Rule/Order to Show CaUSE............ooo i e e 12
Adoptions and Termination of Parental Rights................c.cooo i 13
Motion for Child Pick-Up Order. ... ... i e e e et 13
Motions for Judicial Default................o e 13
Petition to RelOCate... ... ... .o e 13
Parenting Class AHENdanCe. ... ... e e 14
Trials:
EAMIlY THAIS. .. ... .ee et e e e e e e e e 15
Pretrial ConferanCe. ... ..o 15
Pretrial Statements. ... ... 15




Case Management CONFEIENCE. ..............oii ittt e 15

Final Judgments and Other Pleadings Necessary for Trial.....................c 15
VIl THIAIS. .. ... et oot oot et et e e et et et et e e e e e e e 15
NOHCES FOr GVl THAL .. ... ettt e e et et e e et et e et st b b e 15
Settlement OF ReSOIULION. .. ...ttt e et e e e e e e 16
o117 I I 7= - YOT TP VTP PPN 16
Case Management CONfEreNCE................oooii i it e e 16
e s T e i L L1 < T PO 17
BRI B 11 - TSR UR T UPDUPRURTRPORTRT I 4
00a T, 4 2 = T (=) R OO PP PR OO S U 17
¥ 111 S PO TP 17
DEMONSITAtVE AITS. ... .ttt e e e e e e e e r e 18
OBJECHONS. .. ... iv ot ettt ettt ettt e e e e e e et b 1 B
MOt ONS £0 CONEIUE . .. e e ettt et e e e e e e e e 18
B 1 - T PP PPN 18
1Yo 0T - ST U TP 18
JUry SIECHION PTOCESS. ........coi ittt ittt e 18
Opening @nd ClOSING ... ... ....uvive oot e 19
EXPBIES. . ... oo oo ie ittt e et e e e e e e e e e e e e e s 18
USE OF DEPOSIIONS . .. ... .ee e iieiir oot et et et st e et e e e e e e e 19
JUEOE N O . . oo oo o it te ettt ettt te s oot e e e e e eee ees eat e re eee e e e et s ee e ere e 19
JUIY INSHUCHONS ...t e e e 19
2




In order to assist counsel, the litigants and the Court, the following
guidelines, procedures, practices and expectations are hereby adopted for
the Circuit Family Civil Division (L) in Seminole County, Florida when
practicing before Judge Linda D. Schoonover.

For any additional questions with regard to our policies and procedures, please
email Judge Schoonover’s Judicial Assistant (JA), Celeste Murray at:

celeste.murray@flcourts18.org

General Requirements:

1. Preparation of Pleadings, Notices etc...all pleadings submitted for review
and signature should be double spaced and in either Times New Roman or Courier, 12 or 14
point font.

2. Motions, Memoranda, Notices and Proposed Orders may be emailed
to the Judge via: celeste.murray@flcourtsi8.org. Orders will be scanned and
emailed back to you — providing that you provide both parties email information.
However, if hard copies of the signed Order are required, self-addressed, stamped
envelopes for the return of such order must be submitted to the judicial assistant at the
time of the submission of the Order.

3. Pro Se Litigant Resources: Pro Se Litigants should also refer to Exhibit D
attached hereto.

4.  Counsel and Pro se Litigants:

Counsel (and pro se litigants) shall stand when addressing the Court or the Jury. Counsel
should seek permission of the Court to approach the bench, the clerk, the witness or the
jury. All parties and attorneys shall avoid contact with the venire and jury and counsel
shall so instruct their clients and witnesses. Counsel shall address all arguments to the
Court and not opposing counsel. Counsel shall admonish their clients that gestures,
facial expressions or any manifestations of approval or disapproval of anything occurring
in the Courtroom is absolutely prohibited. Please remind parties and witnesses that cell
phones must be turned off or in the silent mode when possessed in the Courtroom. If
necessary to make or take phone calls, please step out of the Courtroom. Witnesses will
not be permitted to possess any type of communication device while testifying.

All counsel and pro se parties are presumed to be familiar with and are expected to abide
by the attached Exhibit “A™:




4.

HEARINGS

Acquiring Hearing Time: Hearing time may be obtained by first checking on
the website at: www.flCourts18.org. Please go to the attorney page and access the
Judicial Automated Calendaring System (JACS) and look for available times for
Civil Division L. Please make sure when setting any hearing, that all

parties/clients are available for the hearing date before setting it online.

How to Use the JACS System: For information on the use of the
JACS System, please refer to attached Exhibit “B”

Short Matters/Ex Parte Hearing(s): Short Matters/Ex parte hearings are five
minutes or less with no evidence or testimony and all parties and their counsel must
appear in person (no telephonic appearances).

These hearings are not scheduled on a docket so do not contact the JA to schedule or
cancel. Moving counsel is responsible for notifying the clerk prior to the hearing date
and obtaining the Court file from the clerk’s office. If a party is pro se then they must
contact the clerk and advise them of the need for the file to be taken to the Judge for
the hearing.

Short matter/Ex Parte hearings are held every Tuesday and Wednesday at 9:00 a.m.,
with some exceptions.

Pro-se and uncontested dissolutions will be heard Tuesday mornings at 9:00 a.m.

“Other” Residential Mortgage Foreclosure hearings will be heard on Monday
morning beginning at 9:00 a.m. (see the Foreclosure section below for scheduling

purposes.)

Before noticing any hearing, check the Judge's daily dockets to verify judicial
availability and which Courtroom.

Unless the opposing side agrees to the motion and will not be appearing, it must be
coordinated like any other hearing. There will be no Motions to Dismiss, Motions
to Set Aside or Vacate, Compel, Summary Judgment, or Contempt heard during
short matter/ex parte hearing time.

PROPOSED ORDERS: For all hearings. attorneys are required to bring a
proposed Order with them to all Motion hearings. Please also be prepared with a
copy of relevant rules, statutes or case law to support your Motion.




7.

Matters not requiring a hearing time: The following matters do not require a
hearing and may be submitted with a cover letter, by e-mail (or mail) stating that
opposing counsel has reviewed the proposed order or stipulation and does not
object to the Court entering the relief requested. Please remember to send to the
Judge your self-addressed, stamped envelopes (whether the order was submitted by
email or mail), for mailing back to the parties, and if it is an Order for Final
Judgment, a Final Disposition Form.

Appointment of Special Process Server

Appointment of Special Magistrate to hear UCD

Stipulated Modifications

Stipulated Orders

Motion for Substitution of Counsel (Signed by Attorney and Party)
Motion to Enter an Agreed Order

Cancellation and rescheduling a foreclosure sale

Motion to Vacate Foreclosure Judgment because of reinstatement
Default judgment of liguidated amounts

Motions to Withdraw (with signed consent from client)
Uncontested Final Judgment for Dissolution of Marriage (with answer and waiver
filed by respondent) with no minor children.

00000000000

Scheduling Time Certain Hearings:

a) Cooperation by Opposing Counsel: Hearing times must be cleared with
opposing counsel or pro se parties. Good faith cooperation is expected both from
counsel, their support staff and pro se litigants. Should counsel, their staff, or pro
se litigants fail to respond after 2 written attempts within 5 business days, or
refuse to cooperate in obtaining or in setting a hearing, then the requesting party
may unilaterally set a hearing giving at least 2 weeks notice to the opposing
counsel who failed to cooperate.

b) Cross Motions:

Additional motions should not be “piggy-backed” by cross-notice unless counsel first
confirms with opposing counsel, and the Judge’s Judicial Assistant, that sufficient
additional time can be reserved in which to hear them.

¢) Continuances: If a continuance of a hearing is requested by a party who did not
set the hearing and the party who scheduled the hearing will not reschedule, then a
motion for continuance may be presented at a noticed short matter hearing (see
procedures on setting Short matter hearings) or set on JACS if any of the parties need
to appear by phone (see procedures on Telephonic Hearings).

Hearing Notices: A notice of hearing must specifically state the matter(s) to be
heard. (A notice of hearing that states "All Pending Motions" is a nullity). Any
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party scheduling a hearing MUST provide notice to the other parties even if

defaulted by the Court. If a Guardian Ad Litem appointed in the case is not given

10.

notice of the hearing, the hearing may be subject to cancellation by the Court pending
proper notice to the Guardian Ad Litem.

Time limitations: All parties are required to give a good faith assessment of

the time needed for the hearing. If other parties are waiting for their hearing, and
the matter goes over the time limit, the hearing will be terminated and rescheduled
for a subsequent hearing. 15, 30, or 60 minute hearing times are to be retrieved
and scheduled online by using JACS. '

A notice should include the attempts to coordinate with opposing
counsel, and if coordinated, the date the hearing was coordinated and
the person with whom it was coordinated with.

* See special language to be included for Notices for Telephonic hearings, Motions to
Dismiss, Motions to Strike, Motion to Compel and Summary Judgments below.

11.

12.

Evidentiary Hearing/Providing Court Reporters:

*If a hearing is an evidentiary hearing, please make a note on the Notice of
Hearing “Evidentiary hearing” so that a Clerk may be called to attend the
hearing and receive evidence. It is the responsibility of the parties or their
counsel to obtain a court reporter. Failure to do so will not provide reasonable
cause to continue or delay a hearing or trial.

Telephonic Hearings (non-evidentiary): Telephone hearings are
permitted as long as there is no testimony to be offered or evidence submitted.
Motion hearings that are 15 minutes can be handled by telephone as long as
opposing party has no objection. The Notice of Hearing must specify the attorney
who is appearing by phone. Please provide a copy of the Notice, the Motion
and any proposed Final Orders to the Judge prior to the telephonic hearing.

Responsibility of the Attorney(s) appearing by phone: In order for a single
attorney to appear by telephone for a set hearing, the attorney must provide a
notice as set forth above; call the Court on: 407-665-4303 at the specified time
and provide the proposed Order(s) and a copy of the Motion to be heard in
advance of the hearing.

If two or more attorneys are to appear by telephone, one of them must arrange to

connect the other attorney or attorneys by conference call. Counsel requesting the
telephonic hearing is responsible for:

a. Calling Court (on 407-665-4303) and other counsel (if also appearing by
phone).
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b. Providing to the Judge before your hearing a proposed Order, copy of the
Notice and Motion that will be heard

4 Telephonic Status Hearings: The Court may from time to time schedule
telephonic status hearings sua sponte which are designed to be no more than 15

minutes and during which no motions may be heard.

The ability to appear by phone will be withdrawn if the moving Counsel fails to

appear at the time/date of the hearing, and will then be required to appear in
person for all future hearings.

1.

14.

15,

Hearings requiring more than one hour:

Hearing time of more than 1 hour should be requested at an ex-parte hearing.
The matter will then either be placed on the trial docket, or put on a cancellation
or standby list for when a trial cancels or a block of time becomes available.

Emergency Hearing(s): If an emergency situation arises, counsel may
request that a hearing be set on short notice. Please email the emergency motion
to the Judge via: celeste.murray@flCourts18.org. The body of the motion must
contain a detailed explanation of the circumstances constituting the emergency as
well as the substance of the motion. The Court will review the motion and, if it is
determined an emergency exists, the Judicial Assistant will contact counsel to set
the hearing.

Expedited: If the matter needs a hearing within 5 business days then the motion
is not an emergency but an expedited motion and the party must contact the JA
for hearing dates.

MOTIONS/ORDERS:

Motions for Contempt:
Civil: Motions for Contempt in civil cases are scheduled on JACS.

Family: Motions for Contempt in family cases are scheduled with the General
Magistrate’s office, (407) 665-4050. If the case has never been referred to the GM
in the past (from the time the case was first opened till now regardless if you were
the attorney at that time) and you do not wish to have the GM hear the motion
then an objection must be filed in writing and then a hearing can be scheduled on
JACS.

16. Motion to Dismiss/Strike/Summary Judgment; (Fla.R.Civ.P.

1.140): These motions are to be set no sooner than three weeks in advance. The
Judge may rule on the motion if possible. *Your notice of hearing must contain the

following language:




17.

18.

19.

20.

THE HEARING IS SUBJECT TO CANCELLATION UPON REVIEW OF THE
MOTION BY THE COURT AND SUBSEQUENT RULING. ALL MEMORANDA OF
LAW AND RESPONSES TO THE MOTION ARE TO BE IN THE COURT FILE TWO
WEEKS PRIOR TO THIS HEARING DATE.

You are required to send self-addressed stamped envelopes for all parties with your

notice of hearing to the Clerk’s office to obtain a copy of the Judge’s ruling in the
mail.

Discovery Motions and Motions to Compel: Motions to Compel, as well
as all discovery motions must comply with the Florida Rules of Civil Procedure
including, but not limited to, a certification of a good faith attempt to resolve that
matter without Court action. See Fla.R.Civ.P 1.380(a)(2). If no response or
objection has been filed to initial Supreme Court approved discovery requests,
the moving party may submit a proposed Order with the Motion. No hearing
will be necessary.

Motion to Withdraw as Counsel: If the attorney is able to obtain a signed
consent from their client, then the proposed Order may be mailed in for signature
along with a copy of the motion and signed consent. If a signed consent is unable to
be obtained then the motion is to be set at short matters with at least 5 days notice to
the parties. If the attorney needs to appear by phone, then a hearing can be
scheduled on JACS (please review the procedures for telephonic hearings above.)

The proposed Order allowing withdrawal of counsel must reflect the following:

a) The client's name, address and telephone number

b) Statement that all pleadings are to be furnished to the client

¢) Statement that the client is responsible for notifying the Clerk, in
writing, within (5) days of any changes of address.

Motion for Rehearing/Reconsideration: Once a Motion for
Rehearing/Reconsideration is filed with the Clerk’s office, the file is brought up
to the Judge for review. The Judge will either make a ruling on the motion
without a hearing, and copies will be sent out, direct a written response be filed by
opposing counsel or the JA will contact your office to let you know to set a
hearing on JACS. Do not set a hearing unless you receive approval first. The
hearing is not the rehearing of the issue but an opportunity for the party to argue
their motion before the Court.

Legal Memoranda and Citations: Any legal memoranda or briefs,
and hard copies of the significant cited authorities, should be provided to the
Court at least 3 business days before the hearing. Highlighting pertinent sections
of case law is appreciated. Brevity is also appreciated. Both the counsel filing
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21,

the motion and opposing parties are encouraged to timely file written argument
with the Court. (NOTE: memoranda’s of law should be limited to 20 pages, 10
citations per issue for family law matters and 30 pages for civil matters).

Orders and Rulings of the Court: The Court will strive to issue orders
and rulings in a timely manner. Both parties in the matter set for Trial are
encouraged to submit a proposed Final judgment at the start of the Trial. Every
effort will be made to rule the day of the trial.

If it is necessary to take an issue under advisement, the Court will attempt to set a
date by which the Court will issue its ruling and in most cases, a final judgment
will be rendered within 60 days. If counsel is asked to prepare an order, the order
should be drafted and circulated within 2 working days and must be submitted to
the Court within 7 days of the hearing, with a copy to opposing counsel.
Opposing counsel must advise the Court of any objection to the form of the
proposed order within 3 days thereafter.

The_Court would appreciate a copy of any proposed order via email. in word
format, in addition to hard copy, so necessary changes can be made by the Court.

If the parties bring proposed orders to the hearing, please make certain that:

(1)  acopy is provided to opposing counsel

(2)  the party has stamped, addressed envelopes

(3)  acopy is provided to the Court on a removable storage device or via email
4) the caption contains more than the word “Order”.

All orders must describe, in the caption, the subject and ruling of the Court, ie:
“Order Granting Plaintiffs Motion for partial Summary Judgment on Liability".
See Fla.R.Civ.P. 1.100(c)(1).

All proposed orders that are mailed in to the Judge must be accompanied by a
cover letter stating either that opposing counsel has no objection to the form of the
order or that the parties do not agree to the proposed order and opposing counsel
will be sending their proposed order. Please make sure to provide copies for all
parties and self-addressed stamped envelopes to the Court.

Objections to Orders: Do not ask opposing counsel to contact the Judge’s
office with objections to a proposed order. If opposing counsel has been
forwarded a copy of the proposed order, but has not responded within a
reasonable time frame, you may forward the proposed order to the Court with a
cover letter stating the steps you have taken if the motion was already heard
before the Court. If the attorneys cannot agree on a proposed order from a
hearing, then the attorneys are to each submit their proposed order to the
Court for the Judge to determine which one reflects her ruling. Hearings are
not to be set on this issue.




22,

23.

24.

285.

Orders without prior ruling of the Court: If the motion has not been
heard before the Court and you have not received a response from opposing
counsel as to their position, then a hearing must be set.

Opposing side Pro se: If the other party is pro se, a copy of the proposed
order is to be sent simultaneously to the pro se party and to the Court with a cover
letter stating that the pro se party must voice any objections in writing to the
Court within 5 days.

Motions for Protective Orders/Objections During Depositions:
The filing of a Motion for Protective Order, without presenting it before the Court
is insufficient to protect a party from discovery inquiries. Therefore, the Court
will make itself available for immediate hearings on said Motions where the
motion could not have been filed and heard in the due course of discovery.
Where necessary, and when possible, the Court will hear and, if possible, rule by
telephone on motions or substantive objections that occur during depositions
when failure to do so would require the stopping of a deposition and the resetting
of same depending on the Court’s ruling.

Motions in Limine: Motions in Limine may not be scheduled for a hearing
unless they contain a certification of a good faith attempt to resolve the matter
without Court action. Notices of hearing on Motions in Limine must specifically
identify the specific issues which remain in controversy after counsel has
conferred. MOTIONS IN LIMINE WILL NOT INITIALLY BE HEARD
DURING THE WEEK OF TRIAL OR AT TRIAL AND MUST BE HEARD
PRIOR TO PRETRIAL.

Motions Regarding Compulsory Medical Exams: See Exhibit E
attached hereto.

FORECLOSURES

RESIDENTIAL MORTGAGE FORECLOSURE CASES: Motions

for Summary Judgments are scheduled under the Seminole County

Circuit Foreclosure calendar on JACS (last calendar in the drop down box).

All other motions are to be scheduled on the Judge’s calendar on Monday
momings beginning at 9:00 am. You may set these “other” hearings on the
JACS system utilizing the available 5 minute time slots. Please review the
Residential Foreclosure Procedures located at the top of the 18th Circuit
homepage for more information, procedures and forms.

Attorneys shall provide the entire original Foreclosure packet to the Judge, with all
financial figures completed.
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Family:

A, Uncontested Final Judgments submitted by mail: If the dissolution is
uncontested and there are no minor children, the Final Judgment may be mailed to

the Judge. The cover letter needs to specifv that all parties, pro se or opposing

counsel, have reviewed the Final Judgment and have no objection. In addition,
the proposed Final Judgment must be accompanied by a completed checklist (see

attached Exhibit “C”).

Pro Se Litigants: If both parties are pro se then they must fill out Form A located
on the 18" circuit website under Program/Services, Self Help (Represent Yourself)
and hand delivered or mailed to the Clerk of Court. Because of Judicial efficiency,
the Court requests that any and all uncontested dissolutions be scheduled for
hearing on Tuesday mornings at 9:00 a.m.

(a) Although the Judge may hear uncontested hearings Tuesday through
Wednesday mornings at 9:00 a.m., the Court prefers that uncontested
dissolutions are scheduled on Tuesdays.

(b) If there are matters that cannot be completed by the final judgment or are
ongoing, such as alimony, child support, security, etc., then the final judgment
shall contain a statement that each party shall keep the other party advised of their
current address and telephone number.

(c) All final judgments of dissolution of marriage shall be accompanied by a final
disposition form.

(d) Do _not_schedule a final judgment hearing until both parties have
completed their parenting class.

(e) Parties with minor children who are proposing a rotating or 50/50
time schedule, must appear for final hearing and testify as to why such
schedule is in their children’s best interest.

Form of Final Judgments:
(a) Appropriate paragraphs relating to any child issues, for example, support, time
sharing, abatement of support, etc., if any. The final judgment cannot merely

ratify and confirm the agreement. It must specifically state what is also in the
agreement.

(b) Signature page must contain text. It cannot only contain the "DONE AND
ORDERED" clause or a line for the judge's signature.
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(c) Certification that conformed copies are being forwarded to all counsel and pro
se parties, giving their names and addresses and a place for the judicial assistant
to sign and date.

(d) A separate paragraph regarding payments which are to be through the Clerk's
office similar to the following:

On or before the of each calendar month, will pay to
, through the appropriate Florida government entity (i.e., currently the State of
Florida Disbursement Unit, P.O. Box 8500, Tallahassee, Florida, 32314) and in
accordance with Florida Statutes, child support for the Children and will continue such
payment until the Children reach the ages of eighteen (18), die, marry, or otherwise
become self-supporting, except that if the child in question remains enrolled in a full-
time, day-attendance, accredited high school afier the child in question has reached the
age of eighteen (18) and has otherwise not been emancipated, will
continue the payment for that child until the child reaches the age of nineteen (19) or
graduates high school, whichever occurs first for the child in question. Husband will
commence payment on or before , 2011.  Absent Court-ordered
modification, the amount of the payment will be determined by the number of the
Children who are, in accordance with the foregoing, under age nineteen (19), alive,
unemancipated, unmarried, not otherwise self-supporting, and not enrolled in a full-time,
day-attendance, accredited high school
In addition to the foregoing amounts, will pay any fees charged by the
government entity processing the payment. will make payments
in cash, check, bank draft, cashier's check, money order, or certified funds.

B. Temporary Relief For Family Cases: Motions for
Temporary Relief are scheduled before and conducted by the General
Magistrate’s (GM) office, (407) 665-4050. If the case has never been referred to
the GM in the past and you do not wish to have the GM hear the motion, then an
objection must be filed in writing.

Before the hearing can be scheduled before the Judge, mediation must have

occurred regarding the temporary issues. Temporary Relief hearings before the
Judge will be limited to 1 hour.

If a temporary relief hearing is set before the GM and this is the first hearing that
has ever been referred to the GM- and the opposing party objects within the ten
(10) days, the objection must contain the agreed date and time for mediation or
the objection is not a valid objection and the hearing will remain on the GM’s
docket (Administrative Order 05-15S Amended).

C. Rule/Order to Show Cause: A verified Petition for Rule to Show Cause or a
Petition for Order to Show Cause, with accompanying Affidavit, can either be
presented at Short Matters/Ex Parte or can be forwarded by letter to the Court. If
the Petition is granted at Short Matters/Ex Parte hearing, the attorney may obtain a
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date for the Order to Show Cause by scheduling with the JA at that time. If the
Petition is granted and has been mailed to the Court, the Judicial Assistant will
contact your office to schedule the hearing.

Adoptions and Termination of Parental Rights: These motions are set at
short matters (see the short matter section above for locating dates and times). If
both parties are pro se then they must fill out Form A located on the 18" circuit
website under Program/Services, Self Help (Represent Yourself) and hand deliver
or mail to the Clerk of Court.

Motion for Child Pick-Up Order: Without notice, a copy of the motion
with justification for lack of notice must be provided to the Judge either by hand
delivery or by mail with the approved proposed Order. The Order must have the
heading, case number, division, and the parties’ names filled out. If the Judge enters
the Order on an ex parte basis, a certified copy can be obtained through the Clerk’s
office for service and a return hearing will be indicated on the Order as to the date
and time for the parties to appear in Court to present evidence.

The Judge may deny the ex parte request but will set a hearing and either notify
you with a verbal denial or by an Order denying. A hearing will be set on an
expedited basis within 14 days and the moving party will be responsible for
preparing the Notice of Hearing.

Motions for Judicial Default: Motions for judicial default will not be signed
without a hearing. If you are unable to obtain a clerk’s default then a hearing must
be set either at short matters if the moving party can appear in person or on JACS if
the moving party needs to appear by phone. (See rules above on telephonic
hearings.)

G. Petition to Relocate: Pursuant to §61.13001, F.S. the following information must

be included in the Petition and served upon the other parent, and every other person
entitled to access to or time-sharing with the child. The pleadings must be in
accordance with this section:

The petition to relocate must be signed under oath or affirmation under penalty of

bl ol

perjury and include:

A description of the location of the intended new residence, including the state,
city, and specific physical address, if known.

The mailing address of the intended new residence, if not the same as the physical
address, if known.

The home telephone number of the intended new residence, if known.

The date of the intended move or proposed relocation.

A detailed statement of the specific reasons for the proposed relocation. If one of
the reasons is based upon a job offer that has been reduced to writing, the written
job offer must be attached to the petition.
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6. A proposal for the revised post-relocation schedule for access and time-sharing
together with a proposal for the post-relocation transportation arrangements
necessary to effectuate time-sharing with the child. Absent the existence of a
current, valid order abating, terminating, or restricting access or time-sharing or
other good cause predating the petition, failure to comply with this provision
renders the petition to relocate legally insufficient.

7. Substantially the following statement, in all capital letters and in the same size
type, or larger, as the type in the remainder of the petition:

A RESPONSE TO THE PETITION OBJECTING TO RELOCATION
MUST BE MADE IN WRITING, FILED WITH THE COURT, AND
SERVED ON THE PARENT OR OTHER PERSON SEEKING TO
RELOCATE WITHIN 20 DAYS AFTER SERVICE OF THIS
PETITION TO RELOCATE. IF YOU FAIL TO TIMELY OBJECT TO
THE RELOCATION, THE RELOCATION WILL BE ALLOWED,
UNLESS IT IS NOT IN THE BEST INTERESTS OF THE CHILD,
WITHOUT FURTHER NOTICE AND WITHOUT A HEARING.

If an objection has been filed within 20 days, a hearing is to be set within 14 days
of the filing of the objection. A hearing cannot be set until an objection has been
filed. If no time is available on JACS then contact the JA to get hearing time. The
party/attorney is to clear the dates provided by the JA with the opposing side. If
the opposing side is not available on those dates provided then they have to
provide date(s) they are available during that 14 day period for the hearing.

If no objection is filed within the 20 days, the moving party is to send the Judge

the proposed Order titled “Order Approving Relocation and Modifving Time
Sharing” and the Order has to repeat the proposed time-sharing schedule.

H. Parenting Class Attendance:

Parenting Class: Parties with minor children are expected to attend a
parenting class within 60 days after the filing of the Petition. The Court will not

execute a Final judgment without proof that each parent has completed the
parting class. In addition, the Court may require the parties to attend a parenting
class if there is an unnecessary level of conflict which continues to be present

between the parties.
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